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Player Self Registration Guide for Clubs

Overview

This is where a player logs in to the system, and registers with the club of their choice for
the coming season.

A player can only register with a club when the registration package is valid, which is
controlled by the club through age groups and valid dates.

A player can only register with a club with correct age group match for their DOB.

If a player self registers through MyFootballClub they do not need to complete an FFA
registration form.

Tips and Considerations

We would advise you to only send your players to the system when you have undertaken
trials and selected your teams for the season.

Provide your players with registration guidance, including the registration package which
the player should select.

Use the Valid To and Valid From dates to control when a player can start to register with
your club.

Set up an early bird registration at a reduced rate to encourage players to self register
within a particular timeframe.

New to 2012 you will have the ability to request Bulk Passwords for your players from the
MyFootballClub Support centre.
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Step by Step Guide to Self Reqgistration for Players

Step 1: Go to MyFootballClub website - Click on Player Registration.

Step 2: Registration Welcome Page.

In this screen the player will be asked to select the scenario which best describes their
registration situation.

Scenario 1: | logged in to MyFootballClub and registered online previously.

Scenario 2: | have never self registered or logged onto MyFootballClub before.

Select Scenario 1: You will proceed to the Login Page.

If you have forgotten your FFA number click Find FFA number.
If you forget your password you can click Need Password.
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Trouble Bccassing Your Accraat? ﬂ

You now have the opportunity to input the email address you think should be in the
system.

If there is a match you will be sent your new password.
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If your email address doesn’t match, you will have 2 options; Try Again, or select
Validate Account
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Validate Account — You will be given the option to enter your First Name, Last
Name, Birth Date, Post code and Last know Club.

Trouble Accessing Your Account? e

Enter the details below to see if we can match
those details to your account, If the details
rmatch then you can reset yvour email address,

First Name *

This field is required
Last Name *

This field is required.

Birth Date *
|

Post Code *

Last Known Club *

MNeed Help?

Check Details ] [ Cancel

Email Address: If the information entered matches the information in the system,
you will be given the opportunity to enter your email address. You will then be
emailed a new password.

Trouble Accessing Your Account? G

The details provided match an account on our
systern. Please provide an ernail address to
send the log in details to,

Email address *

This field is required

[ Update Details l [ Cancel
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Select scenario 2: The player will be taken to the new user Landing page.

1. I have Played Football in Australia in the last 5 years. — Go to Find Your FFA
Number.

2. 1 am completely new to Football - Proceed to Create New Account.

Create an FFA number and Account with MyFootballClub

First Haamen: *
Law Pz ¥

Em sl Addryss:

Conferme Bmadl kddesssy ®

Address Type ~

Address 10 *

Address

Sailvard *

Stater =

Post Cade) ©

Coistry * Sustielia et

Coisatry OF Barthog * L
Hatinmality 1 * i

Dis shidity = =

Heme Phone: k1 ®a erimary
Makile Phosi: B1 s Brimars
wark Fhene 61 15 Prirrsey
Barth Gate: * =

Gender: * rans  Creman

| | sshorgenal F Towes [slarader

[ Soeata dcooun |

Step 3: Login

You will receive an email either as a new user or returning user in the system. This will contain your
FFA number and Password, which you need to login into the system.
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Step 4: Player Homepage

You will be taken to your Player Homepage. This page will contain information regarding
previous registrations and information concerning your current registration.

Click Register Now to commence the registration.

Step 5: Checking and Updating Player details
Check and update contact details below.

Once the details have been reviewed click- “Proceed with Registration” to
move to the next stage of the registration.
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[ Please check your details are up to date pricr to proceeding with the reqistration

Personal Details
Title:

sirst Name: *

Mo image available

add new Image

|
viddle Name: I
|

_ast Name: *

sender: * OMale@Female

3irth Date: * I

disability : [ Other v
Zountry Of Birth - * |Elahamas w |
Jationality : * |Elahraini v |

Contact Details
Address Type:

Address 1: * |test |
Address 2: |t |
Suburb: |t |
State: |Australian Capital Territory ¥ |

Post Code: *
Home Phone: l:”:”:l @Is Primary

Mobile Phone: l:”:“:l OIs Primary

Work Phone: | || || || | OIs Primary

Email Address: * | |

Confirm Email Address: "‘| |

Dnboriginal # Tarres Islander

ParentfGuardianfEmergency Contact 1* ParentfGuardianfEmergency Contact 2
First MName:* | | First MName: | |
Last Name:* | | Last Name: | |
Phone 1:* | | Phone 1: | |
Phone 2: | | Phone 2: | |
Email Address:* | Email Address: | |

| [ Froceed With Registration ] |

Uploading a Photograph

Click add new image.

Addlmaae <3
Buhject
Bk
| ExuibExi | (S
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Step 6: Selecting a Club

Begin by typing the name of your club in the box below.

Add Registration gﬁ
Thia p bl wBu L] af arape #n rag) im 3011,

Zaurch far your Elub by trping #s name and = kst of mekching Shibs wil be dplayed; You then salect the Bale mhich can be plapar,
referes or vobnbess then select the Lewel [usually sees-baced | then olick on .
Beiet dstals of the registration packcags ace disolaved. Slick on Fenl b procesd.

B0y Trar ik Mame .

' o @ | 7 T
FFA Referee Test {CRub) a
FFA Test Chaby (Clul)
Ha test cleb 2 (Chabj
FRA Test w3 Chuls (Club)

EFRLA A SN ) -~

Tepiodls

Hmm L Larwall el fhars Babs Boed Brabe  Boco fARE)
Mg Mecorcs rbarred,
(L] - L] ki Papa 1 af @ (0 ibarea)
| Cemcar |

’Gj TIP — If you played in 2011, the club you played for will pre-populate in the Club Name
w  box.

Please note if your club’s registration does not appear this may be because the registration
package is not yet available. Contact your club to confirm whether the registration
package is open. A box will appear stating no products available.

Once you have selected your club the roles button will be activated- Select Player.
Select appropriate Package.

Select Add.

Details

Mame : 55 Test Senior  Gender : Open  Football Type : Cutdoor Registration Category @ Amateur
Description : 55 Test Senior
Dates :Registration for Player 35 Test Senior Starts on 01/12/2009 and Ends on 01/01/2011

More Role Lewvel Club Start Date End Date | Price (AUS)

w Inclusions Blayer 55 Test Seniaor Belsouth 15C (Club)  01/01/10 31/12/10 25.00
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The registration details will then appear as highlighted above.

Click on inclusions to view breakdown of the registration package.

If you don’t want to proceed with this package, click the RED CROSS next to inclusions.
Once you are happy with the registration package selected, click Next.

Step 7: Accept the Terms and Conditions
Tick the box(es) to accept the Terms and Conditions.
Click Next to proceed.

Step 8: Payment

Add Hegistration [7]

Skart Db :
End Datae -

Amot {EAIs) ':sl.un

Laliing 1Al (EUSh :5.““

Fayment Optioes

[ concst | Peswous

If your club has the opportunity to sell club products through the gateway. Click on Purchase
additional items to check whether the club has set up additional items in the system.

You have Two Payment Options:

Pay Now will only be available if your club has set up online payment access with
FFA. Double check whether this facility has been enabled prior to commencing self
registration. Click Pay Now.

Invoice Me- Click Invoice me. Your invoice will be emailed to you.

Step 9: Additional Questions

If your club has set up mandatory questions in the system they will then appear.

Answer the questions. Click Save all answers.

Step 10: You will be notified on the screen your registration is complete.
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- AUSTRALIA

Please note your registration with your club is pending until the Club Registrar completes
the final step of accepting your registration.

You can monitor your status by logging into the system and viewing My invoices in the
player home page.

You can go into the system and pay an invoice at any time, provided your club has setup
online payments.
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