FOOTBALL

A MyFootballClub

Re-Registering Returning Players

Overview

This process can be performed to re-register returning players to your club.

Please note this section will only enable you to register players who registered with your
club last season. If a player registered in 2008 or prior to this they will not be found in the
list of players in this section, you will need to go to Over 18’s or 18s & Under registration.

There are a number of drop downs lists and sort filters which can be used to assist you to
find the list of players you wish to register for the season.

You can use the filters and drop downs to find the group of players you would like to
register. The filters sorts and drop down will then be remembered next time you click start
registration from club list.

Tips and Considerations

When you are registering a player in this section they must have completed a NRRO3
registration form.

We suggest you tackle one team/age group at a time. You can determine the age group by
using the year of birth filter. This will be explained later in this document.
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Step by Step Guide to Registering a Player through Re-Registering Returning Players

Step 1: Select Re-Register Returning Players from the main menu

2012 Registration

Ee-Fegister Eeturming Players

Hewar Begistration - Owver 18's

Hewr Begistration - 18's & Tnder

Take Payments

A pprove Registrations

Cancellations

[ ]
[ ]
[ ]
[ ]
[ ]
[ ]

Step 2: Finding the players to Re-Register

Using the Drop Down Boxes to find your players
Select the Gender, Adult/Youth, Football Type, Last Initial

Then select GO.

Note: In order for the year of birth to appear in the drop down box, you must select
Youth and click on the GO button.

Press GO to view all players from last season who do not have a registration for the cwrent season.
Gender Adultrauth “ear Of Birtth Foaotball Type Last Initial
Showe AL Records Al w A v Outdoor v | &I v

The years of birth will only appear for the players that registered with your club last
season. l.e if you only had players registering who were born in 1991 and 1992 they
are the only age groups which will appear in this box.

Select the Year of Birth, please note this will only appear for Youth section, this is
not applicable for Adults searches.

Select the Last Initial, and all players with this initial will appear in the table.

Select Football Type.

Click on the GO button to filter the records displayed.
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Press GO to view all plavers from last season who do not have a registration for the cuirent season.

Gender Aty outh Year Of Birth Foothall Type Laszt Initial

Show Al Fecords [ ]| A R sl [ Outdoor % | &I v

IFFA Ho [First Name |Last Name |DOB |Registration Package |Registered |Valid To |Last Reg Status |Football Type
I 553398855 K_hodax Moussa 230211992 [Famior Players 30032010 (311202010 %Pend.ing(&waitingpay'ment) ;Outdoor |
i. 0747225 iTest OMGBeszley (01012000 Online Payment Test ONLY 06012010 311202010 iactm :Outdoor |
| 71689855 (Tast Testar [BLOLAST0 Sericr Chib DSmSEOI0 (311262010 |ketive Outdsy
I- 71689855 Test raster -Dl.l'Dl.l'IS‘?D-:-SeniorChb |osmsz010 51122010 [Periing (waiting Paymant)  (Outdoor
‘" 70845474 :Han'y To 131072002 Ejumorcm 180252010 (311122010 Pending (dwaiting Approval)  (Outdoor
| 71873426 Ian iWright 010111920 éSerLi.orChb 230772010 311202010 Active (Outdoa
| - B - Pagel_ -Df__l T B < Prev = < Hext > h " Total RECDI;J‘.S- 3 B

Tip: You can also use the table headings to sort the data, by clicking on the headings of
"% the table. The most useful filers will be First and Last name and DOB, and last
registration package. Your search will be held the next time you return to this list once you
have selected start registration from club list.

FFA No First Name |Last Name |DOB Registration Package Registered (Valid To Last Reg Status Football Type

Step 3: Select the Player you wish to register

Once you have found the player you want to register, click the Re-Register button next
to their name.

The player details screen will appear below.
Check the contact details are correct, including the email address field.

Click the Add New Registration button.
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“FFA Mo Title *First Name Middle Mame *Last Name Known As *DOB * Gender
1205 4 Miss ¥ | Sarah] ; Femal ¥
* Country of Birth * Mationality Digability
Australia M MNOT WALID: Australia | % M DAboﬁgjnal,rToms i
Islanider
ViewAttachmer] [ViewNonPlayngoles] ’ Photo ] Contact Details
Phane Emergency Contact
“Address | Home = Mumber First Marne
J—‘\ddress 4 Wark hiddle Marne
*Suburh Mabile 577224 Last Mame
*Post Code Fax Home Fhone
" State Australian Capital Teritary ¥ Default Mohile v Mahbile Phone
Ly Australia b * Email Address
Type Hame b A e - [ Close ] [Save Detajls]
Eit ’ Back ] [Register Hon Playing Rol] ’ Register Player ]I

Step 4: Completing Registration Details

1.Select the Player Program for
this player.

REGISTRATION FOR REGISTRARS

laai FFP Che Pl a): Chili Regoding RigeaimSaniiory Bedssth JECEC 527

2. Tick “Has the player ever
registered to play football in
another country?” if required.

Pl Fropes Fra& Chassifuaton (See “Overseas Players Only*
010 Ry Fes ~ below.)

Parar Sia Fasathind Tyse Bapn Prict fin G5

| His the lancer eer regadered to pley foadhal s anoier oouniny?

3. Click the Save and Proceed
button.

Pravitesn regITIES nUBbES | W N Ausini

= ] [ o ][ Fan | i)

Overseas Players Only

If you tick this box you must contact your Member Federation to get an International
Transfer Certificate- to receive clearance for the player to play in Australia.

You may be fined if you register a player without clearance. This is an international
FIFA rule, which is applied to both amateurs and professionals in the Game.
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Step 5: Additional Questions

There are curremly no mendaton questions.

ou may complete the non-mandatory additenal questbons of you
may skip this and go directly 1o the Terms and Conditions.

How weould you llhe to procesd?

[ Compmer 2 amsnnm cussssns _I

[ | Cemetete Tarms r::-.-.':.--_|

If there are no mandatory questions the box above will pop up. To skip additional
guestions, click Complete Terms and Conditions.

If there is at least one mandatory question the user will be directed straight to the
guestions.

The number of additional questions may vary depending on how many have been setup by
State Federations, Zones/Associations and your Club.

If your club has not created any Additional Questions this section will be skipped.

Step 6: Terms & Conditions

This is where you sign-off the registration on behalf of the Player as well as the Club.

Please ensure that the actual form has been signed by both the Player and Club
representative.

Ensure that you enter the correct dates from the form.

Depending on your competition rules you may also be required to sight proof of date of
birth.
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The Player (or if the Playver is under 158 years of age st the time of signing this form, that Player's parent or legal guardian) agrees to comply
with the terms (a2 specified here) and its incorporated documents | including the FRA Statutes and Spectator Code of Behaviour.
Guardian First Hame Guardian Last Hame * Signature date

Tes Test * Tick here if you agree I:‘ 1271262011

The Club warrants that it has confirmed the Player's name and idertity. The club agrees to comply with the Terms (a5 specified here) and its
incorporated documents, including the FFA Statutes

* Signature date
* Tick here if you agres [ 1971262011

D Certified copy of birth certifizate andior passport

D If an ITC 15 vequred, a certified copy of the visafrork permit

Ot & ¢ Signed
| ——

School Information

Please note if you are registering an 18’'s and Under player you will have the option to add
schools information for each player.

However this is not mandatory. Refer to the 18s & Under Registration Manual for details on
completing these steps.

The Player (or if the Playver is under 158 years of age st the time of signing this form, that Player's parent or legal guardian) agrees to comply
with the terms (a2 specified here) and its incorporated documents | including the FRA Statutes and Spectator Code of Behaviour.
Guardian First Hame Guardian Last Hame * Signature date

Tes Test * Tick here if you agree I:‘ 1271262011

The Club warrants that it has confirmed the Player's name and idertity. The club agrees to comply with the Terms (a5 specified here) and its
incorporated documents, including the FFA Statutes

* Signature date
* Tick here if you agres [ 1971262011

D Certified copy of birth certifizate andior passport

D If an ITC 15 vequred, a certified copy of the visafrork permit

Ot & ¢ Signed
e ——

When you have completed the Terms & Conditions, click on Next.
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Step 8: Take Payment

The Pop Up will appear below.
REGISTRATION FOR REGISTRAR 3

FrA Bo Firzi R

Participant Registrations
Inemicw :"Fllllll-lﬂ Mamie Anke Lwval Stwri Duim Ersd [ase Toel
Flifasez |Bemean 20 Pt 2011 R P DI ZEES LTl =

EXTFFA Tant Pl Semiar Ango L lilel 4 TLHICE 5.0

Included in Fackage
RS :' — (5 Tk Blarwast Pupmwet i Pl (AUS12E 00, CASH, 770 1200 m

r- fe
L L

O Tabe bowus Faywen

Payrmsasdt Totad (G108 15000

Payment Options

A popup box is displayed with the two options available. If your Club has been setup for online
payments you will have an additional option to take an online payment.

Option 1 — Manual Payment in Full - where you take a manual payment in full with cash on the
current date, this does not allow you to add any details regarding date, or comments to the
payment. This is a quicker process than the one below.

Option 2 — Manual Payment - where you can manually enter the date, payment method and notes
regarding the payment.

Option 3 — Take Online Payment- This will only appear in the box if your club has completed FFA's
online payment request form. This will allow you to take an online payment by using the Players
Credit Card details provided.

Option 1: Manual Payment in Full

Manual Payment in Full
Select ‘Take Manual Payment in Full’.
This is the quickest option in this area.
Note that the amount and date will be automatically displayed.

Click on the Continue button which will take you to the Summary Page.
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Option 2: Manual Payment

Manual Payment
Select ‘Take Manual Payment’
Click on the Continue button.

This will take you to the manual payment page. Note you cannot take partial payments.
Ensure the full amount is in the payment amount, select payment type and enter the date
paid.

You can also enter comments (e.g. receipt numbers, outline of payment deadlines for part
payments, etc).

Click on the Save button and then the Next button on the Order Summary screen.

Option 3: Online Payments

Online payments
Note this will only be displayed if your club has registered for this service.
Select ‘Take Online Payment’
Click on the Continue button. A new window will appear.

Enter the Credit Card number, Card Security Code (3-digit number on back of card),
Expiry Date, Name on Card and the email address to send a copy of the payment
advice (this field is option)

Click on the Next button.
You are then asked to confirm payment. If the details are correct click on the Pay button.
If the transaction has been successful the transaction details will be displayed.

Click on the Close button to continue with the registrations process.
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Step 9: Summary

Click on Save and Accept Player.

Summary Data Protection

The FFA and yvour club will use the data provided in your Registration Form for the purposes of
Registration Awaiting Approval adminiztering the player registration system in accordance with the Registration of Players
Regulstions and Operating Procedures and for the purposes administering your participstion in
Foothall and giving you information about Foothball .
An opt out style has been agreed and subject to your election. if you do not wish to receive
certain types of data you should tick the appropriate box below; the FFA may alzo uze such
personal data for the following purposes:

The Registration With FFA Test Club iz Awaiting Approval.

The personal information that FFA collects on this form is used and disclosed for the
purposes a3 specified in the Privacy Policy, including processing registrations, staging
competitions and providing foothall related information and offers. If the Player does not
want to receive special offers from Football Administrator partners | please tick the box
helow:

|:| Tick here, if you do not want to receive information from FFAfINCluding Hyundai A-
league efews YWestfield W-league eMews or Qantas Socceroos)

|:| Tick here, if you do not want to receive special offers from FFA's partners or
sponsors of Club's partners or sponsors

[ View Feport ] [ Save ] [ Save and decept Player ]

Transaction Record

You will then be presented with a record of the transaction. Please note the Transaction
number is for internal processing of the transaction within the database. You do not need to
keep a record of this number.

Exit | [Start New Registration From Club List

These buttons will appear at the bottom of the screen. You have 2 options.
Click Exit — Takes you back to the Club Home Page.

Click Start New Registration from Club List — Takes you to your club list in Re-
Register Returning players.
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