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De-Registering a Player 

Overview  

• This guide will outline the key steps to requesting and processing a cancellation 
(otherwise known as a transfer) in the MyFootballClub System.  

• A player or club can only request a de-registration when the player has been made 
ACTIVE, in the system.  
 

• When the player is Pending a de-registration request is not required.  

 

PLAYER REQUESTS DE-REGISTRATION  
 
Step 1: The player logs into their homepage and clicks De-Register.  

 
 

Step 2: A box will appear and the player selects the reason for their de-registration, and ticks 
the over 18’s box. 
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• The submit button will only become available to select, once the over 18’s box has been 
ticked.  

 

• You will then note a status of “requested de-registration” will appear next to the 
registration record.   

 

CLUB RECEIVES THE DE-REGISTRATION REQUEST  
 

Step 3: Club selects cancellations from the main menu 
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Step 4: Selecting a Player  

• Use the drop downs to find the player you wish to de-register, then click GO.  
• Tick the box next to the player you wish to de-register, and click Accept De-registration.  

 

 
 

 
 
 
Step 5: A message below will appear. Click YES to confirm.  
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Step 6: The message below will appear and advise you that the competition administrator will 
now complete the de-registration.  

 

 

 

 

The association or member federation will approve the registration. The player is then free to 
register with another club 
 

Step 7: Monitoring de-registrations  
.  

 
 

Clubs can monitor the de-registrations by using the status drop down box, and selecting the 
appropriate status.  


