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Setting Up Additional Questions

Overview

Additional Questions can be used by Clubs to survey their players (or their parents) at the time of
registration.

The Additional Questions functionality can create a large variety of questions to gather information from
players during the registration process.

Examples of Questions Include;
Are you willing to work in the canteen during the season?
Would you like to attend a referee’s course?

Are you available to be a coach or manager?

As a club, you have the ability to make questions mandatory (i.e. the player/parent must answer that
guestion) or optional (i.e. they can answer if they wish).

Questions can be ‘Drop Down Boxes', ‘Checklists’ or ‘Open Text Responses'.

Effectively, creating a questionnaire for your players is a three step process:
1. Create a ‘Group’.
2. Create Questions and Assign them to the ‘Group’.

3. Assign the ‘Group’ to a Role (i.e. Senior/Junior Player, Coach, Referee etc.)

Step by Step Guide to Setting Up Additional Questions

From the main menu, click on the Additional Questions button.
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Step 1: Create the Group:

a) Click “Create New Group”

b) Enter the ‘Name and Description’ of the Group
c) Click “Save New Group”.

d) Click Save Group Edits”.

? REGISTRATION FOR REGISTRARS
~

Question 5 -
Group <Craate New Growps - SEs fer Growp of Create New Group
Name Testing Group Mame
Enter 3 Description of the Group of Questions. -
Dre=cription
i.e. 2012 Seniors Qs
Valid From FLI011
Valid To 227202012 Save New Group
Awailable Questions

Step 2: Create questions and assign to a group

a) Click the “Available Questions” tab
b) Click “Create New Question”
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Question

Group Test 2012 Group - Search for Group or Greste New Group_|
Name Test 2012 Group Delst= Group
Enter 3 Description. a

Deescription

. i.e. 2012 Seniors Copy Group

Assign Group to Roles
Valid From 72012201
Valid To 22122012 Save Group Edits
Azsigned Cuestigns. - st ections

No Questions AvaHsbie—for-Fhis-Grotpr

c) Create the question. Enter question name and description.
d) Select “Control Type™:

Types of Questions

Drop-down Football Type
IAllows one selection from various standard answers.

Check Box List
[] Available to Member Bodies
This will display a check-box which can be ticked. [ make Available A= Add On kem

[ ] Available to Online Self Registration

Text
o _ enter text here]
This is a text field where respondents can enter a response or

comment.

e) Select Mandatory/Non Mandatory
f) Click “Save and Assign”
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Group: Test 2012 Group
Question | Would you like to volunteer? [Control Typg -
Description - Fresentation Type Dwop Down List
Check Baox List
Text
Description =
|Custom List)
D Mandstony
[ Back ][ Clear I [Save&ﬁxss&;ﬁ][&ave@u&ﬁon]

Step 3: Assign the ‘Group’ to a Role

Once you've clicked “Save and Assign”, the questions have become assigned to the group and will

now appear in the ‘Assigned Questions’ area. It is now time to assign this ‘group’ of questions to a
role.

a) Click the ‘Assign Group to Roles’ button
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Question  Tet2012 Grow - Search for Group or

Nams Test 2012 Group

Enter a Description. =
Desoription
i.e. 2012 Seniors

Walid From

Walid To

Available Cuestions
Guestions in Group |Mandatory| |
VWowld you ke to woluntesr? | [ Edit )| CMove Down_||[_Move up_||[__Remove ||
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b) You will be taken to the ‘Assign Group to Roles’ screen. On the left hand side, select ‘Player’
from the list.

NB: If you would like to allocate a ‘group’ of questions to other roles such as Coach,
Referee or Official, select this role from the list

c) Select whether this group applies to Adult/Youth/All.

d) Select your club name from the organisation. Click the & Arrow.

NB: If you are doing this at an Assoc/Zone/MF level, select your own Assoc/Zone/MF
from the Organisation column. This will make your questions flow down to all
members within your hierarchy.

e) Click “Assign Questions.
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Question

Group Test 2012 Group -
Hams Test 2012 Group
Enter 3 Description. -
Drescription
i.e. 2012 Seniors e

Walid From IR0
2

Valid To

Find Raoles At casth Mormanhurst Football ‘.._'.Iut Find Organisaticns
\Administrator Normanhurst Football Club Fl |Normanhurst Foatball Club
\Captsin

Coach
|Compstition Roles
Member

@ Flayer

CaCratan
T ¥

Stodent
..Taam Manager
i :I'raasu rer
.\.I'ioe Captain
i x‘-iae- -I-:'I'Eiiel'-t

Wiolunteer

Your Questionnaire has now been created.

Page 5



s MyFootballClub

Below is an example of how a Questionnaire appears to a player during a self registration:

Additional Questions
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