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Reporting 
Overview  

 
 
Tips and Considerations  

 
 
 

Guide to Reporting  
 
Step 1: Select Reports from the Main Menu.  
 
Step 2: Select Report from the Report list  
 

 

This section will outline the reports which can be accessed through the system to assist you to:  
 

1. Manage your clubs registration 
2. Access contact data  
3. Reconcile online payments.  

 

• If you would like to draw down team reports from the system. You must create your teams 
and allocate players to teams in the – Create edit team and team allocation sections.  

 
• If you would like more detailed reports concerning online payments, this needs to be drawn 

from the Payment Gateway. Access to the payment gateway reports will be authorized 
once you have submitted your online payment request with FFA.  
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Step 3: Your report will then be presented on the right.  
 

 
 

Step 4: Exporting Reports  
 

• Choose from the options highlighted below which include, excel and PDF.  

 

 
 
 


